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PREFACE

The Senate at the University of Greifswald passed a resolution on the implementation of gender-sensitive

language at its session on 17 April 2019.

“The senate adopts the use of gender-sensitive language in statutes, the General
Examination Regulations, the Basic Rgulation and official documents. Preference
shall be given to gender-neutral forms. Where this is not possible, the gender star

* shall replace gendered and non-gendered terms for referring to persons.”

The following document provides you with guidelines for implementing and information on using gender-sen-
sitive language in German and English, also pointing out some of the special features. We will provide you
with information regarding linguistic challenges in both languages, as well as practical tips. At the end of the
German section, you will find a glossary with terms frequently used at the university and further information

on using gender-sensitive language.

This pamphlet is intended to support the implementation of the Senate’s resolution on the use of gender-sen-
sitive wording in documents and written communication of an official and public nature through the use of
neutral forms or the gender star. Furthermore, all members of the university community are encouraged to use

the pamphlet as inspiration in the establishment of a gender-neutral and gender-sensitive use of language.

It is obvious that gender-sensitive language cannot be implemented immediately for every word, nor can it
be expected that alternatives are always available —however, we expressly encourage you to be open to and
to address the topic and to take your first steps in this direction. Ultimately, the entire university community

can benefit from your actions.

If you have any questions or suggestions, please contact

This pamphlet will be updated as required.
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GENERAL INFORMATION

Gender-sensitive language goes beyond the use of the gender star.

“Sprache und Denken sind das Ergebnis menschlicher Kooperation und
Kommunikation auf der Basis gemeinsam geteilter Aufmerksamkeit.”
[Language and thinking are the product of human cooperation and communication on the

basis of shared joint attention]. (Bucher/Kuhnhenn/Pfurtscheller 2021, p. 435)"

At the university, as a place where people come together and exchange, equal treatment during the
establishment of a low-discrimination space in the interest of all, is an important foundation
for sustainable, productive teaching and fruitful academic work (see the University of Greifswald's
Anti-Discrimination Guidelines and Diversity Charter). Gender-sensitive language sees itself not only as a
critical, value-free and reflective discipline, it also aims to realise these characteristics on a linguistic level.
By implementing gender-sensitive language in line with the Senate’s resolution, the University, as a public insti-
tution, is also complying with the legal framework of the Grundgesetz(Basic Law)- Art. 3Abs. 2 and the Allge-
meine Gleichbehandlungsgesetz- AGG (General Acton Equal Treatment), as well as the stipulations of Mecklen-
burg-Vorpommern'sGenderEqualityActatstatelevel, whichspecificallyanchorsthelinguisticexpressionofgender

equality in legislative and administrative provisions, as well as official communications (8 4 Abs.2 GIG M-V).

Rechtliche Rahmenbedingungen

Article 3 (2) of the Basic Law (GG): “Men and women shall have equal rights.The state shall promote the actual implementation of equal
rights for women and men and take steps to eliminate existing disadvantages.”

General Equal Treatment Act: Relevant in its entirety as a legal text.

Section 4 (2) of the Gender Equality Act of Mecklenburg-Western Pomerania (GIG M-V): “Legal and administrative regulations shall
express the principle of equality between women and men also in their language. This sall also apply to official written correspondence.”
Section 4 Higher Education Act of Mecklenburg-Western Pomerania (LHG M-V): “The universities shall promote the actual realization
of equality between women and men and shall work towards eliminating existing disadvantages. The objective of this support shall, in particu-
lar, be to increase the poportion of women in academic research and teaching [...] Furter details shall be regulated by the universty by statute.”

These translations are partly unofficial and provided solely for the purpose of information. Only the German texts as officially published are legally binding.



Resuluton of the Senate at the University of Greifswald from 17 April 2019:
“The senate adopts the use of gender-sensitive language in statutes, the General Examination Regulations, the Basic Regulations and official
documents. Preference shall be given to gender-neutral forms. Where this is not possible, the gender star * shall replace gendered and

non-gendered terms for referring to persons.”

While legal texts often continue to reflect a binary understanding of sexes (German: biolog. Geschlecht),
this guidance document seets to take into account societal diversity and current discourse, as well as
practical, everyday experiences and encounters. It therefore sets out recommendations for a comprehensive
gender-sensitive use of language. The resolution of the Senate adopts the use of gender-sensitive language
in official (including public) communication of the university. Beyond that, the recommendations for the use of

gender-sensitive language in e-mails or oral communication may be understood as information and invitation.

First, definitions are provided in order to establish fundamental orientation and ensure clarity. ‘Gender” is a
term of English orign that denotes social gender (German: (soziales) Geschlecht), in contrast to biological sex
(German: (biologisches Gechlecht). Since this distinction is becoming increasingly comon in broader German
language use, though is not yet consistently established, the same subject matter is sometimes, depending
on context, alternatively reffered to by the broader term ‘Geschlecht’ or ‘geschlechtliche Identitat’ (gender

identity).



Biologisches Geschlecht (‘Sex’)

dyadic

inter*

male female

Soziales Geschlecht/ Geschlechtsidentitat (‘Gender’)

Binary Gender Non-binary Gender Questioning: This term may be
Woman Man e.g. agender, genderfluid, ... used by a person that is not (yet)
(cis oder trans®) | (cis oder trans™) sure of a label for their gender

identity and who would like to

name and communicate this

process.

Gender-sensitive language is an important gender equality tool in this endeavour: the first step towards
a more equal co-existence is to address as many people as possible and thus genuinely include them. The
equal and fair treatment of genders when using language means being aware of the impact of

one’s own expression and directing one’s gaze towards a diverse society.

The use of special characters to mark gender provides the German language with a diverse range of options.
However, there are also other elements that appear more subtle at first glance and assign negative attribu-
tions to various genders and draw stereotypical images. As a result, we recommend that everyone considers

and, where necessary, avoids the use of certain figures of speech and other established terms.

Some Examples in German and English:
» Das schwache Geschlecht [the weaker sex]
» seinen Mann stehen [to man up]
» sich wie ein Madchen benehmen [behave like a girl]
» Frauen-/ Mannersache [“female/male thing”]

As well as all kinds of other homophobic, transphobic and interphobic expressions and terms.
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POSSIBLE GENDER-SENSITIVE FORMS

The Senate’s resolution states two different ways in which gender-sensitive language can be realised. The
University of Greifswald has set its priority on the use of gender-neutral language.

Gender-neutral terms for describing persons can be replaced by passive constructions, participles or derived
forms - alongside your own creative solutions. Compound nouns can also be used to realise gender-neutral
language. For example, in Greifswald, the Studentenwerk is now known as the Studierendenwerk. This
applies equally to other terms used in everyday communication at the university. In order not to jeopardise the
content and comprehensibility, gender-neutral wording must be used in line with the situation and context.
The diverse range of possibilities open to languages provides a creative framework for solution-oriented
realisation. This applies especially to derivations (e.g., Vertretung [representation] instead of Vertreter [male
representative]) and passive constructions (e.g., ‘Der Antrag ist vollstandig auszufiillen.” [ ‘The application is

to be filled out completely.]).

The University of Greifswald has decided to use the gender star in situations in which it is difficult to
use neutral formulations, if they appear too imprecise, or gender as a factor requires clearer marking. This
decision reflects the current developments in social discourse, in which the use of the gender star has proven
the most frequently used and, in its origin in computer science (random string of characters, remote infinity
of possibilities) and the symbolic use by and for queer communities, currently most gender-inclusive form of
gender-sensitive language.

For example, the German Research Foundation (DFG) has used the gender star in its publications since 2024,
reflecting its continuous commitment and establishment of a gender and diversity-sensitive use of language

(cf. DFG 2024).

The factor accessibility must also be considered in the discourse pertaining to gender-inclusive language. In
a statement from the German Federation of the Blind and Partially Sighted (cf. DBSV 2024), it is confirmed
that, on the one hand, the status of the gender star as an almost accepted symbol, and on the other, as a more
easily recognisable symbol for visually impaired persons as well as technical screenreaders, justify a broad

acceptance of this form of gender marking by means of a special character.



A revised study by the Federal Monitoring Body for Accessibility of Information Technology (cf. BFIT-Bund

2023) introduces three central criteria that are essential for general accessibility:

1. Accessible perception
2. Comprehensibility of the characters and

3. Reproducibility of the characters.

The study explicitly emphasises the purely semiotic assessment of characters and makes no preference
towards a specific character.

Both institutions primarily stress the basic social relevance and significance of linguistic equality
of all gender identities and place these assessments in the context of their areas of activity against the
background of current debates and findings, so that updates are reserved in the course of this negoti-

ation process on gender and its forms of implementation.

A central and fundamental factor in the implementation and further development of gender-sensitive language
that is as accessible as possible is definitely the uniformity of realisation so that e.g. the configuration of
screenreading tools can be improved and language pupils and persons with visual impairments or learning
difficulties have the opportunity to acquaint themselves with gender-inclusive wording and practices through

reading experience and habits (cf. Federal Association of Communicators 2020).

Central Criteria for General Accessibility:
1. Accessible perception
2. Comprehensibility of the characters
3. Reproducability of the characters

4. Uniformity of realisation



GENDER-NEUTRAL FORMS

Participles used as nouns
» die Studenten — die Studierenden
» die Lehrer — die Lehrenden
Use of plural forms
» Der Student oder die Studentin, der oder die die Vorlesung besucht, [...]
— Die Studierenden, die die Vorlesungen besuchen, [...]
Passive constructions
» Der Antragsteller muss das Formular vollstandig ausfiillen
— Der Antrag ist vollstandig auszufiillen.
Participls
» Herausgeber— herausgegebenvon [...]
Derivations, e.g. with -ung or -kraft

» Wir suchen einen Fachmann fiir [...]. & Wir suchen eine Fachkraft fiir [...].

GENDER-NEUTRAL FORMS FOR REFFERING TO PERSONS

Singular

» die Person, das Mitglied

Plural

» die Leute, die Eltern

GENDER-NEUTRAL PRONOUNS

wer (interrogative pronoun)

» Der Verfasser des Textes ist unbekannt. - \Wer den Text verfasst hat, ist unbekannt.

alle (indefinite pronoun)

» Die Teilnehmer des Seminars [...]. — Alle, die an dem Seminar teilgenommen haben .. ]
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COMPOUND WORDS

A large number of fixed constructions are perceived as a challenge in the attempt to achieve gender-in-
clusive language as the word stem or the primary morpheme is or appears to be the same as the generic
masculine.

Even if there are no fixed rules for these so-called composita, or for gendering on the whole, language
provides opportunities for creative solutions that are explicitly encouraged. It can be helpful to use a few

(grammatical) anchor points here that cover a broad range of possibilities:

1. Is the designation for specific (groups of) persons a priority or is it necessary for a precise,

clear statement?
2. Which group of persons are to be addressed and is actually meant?

3. Are stereotypes reproduced or created?

a. Gender-neutral designations for persons
» Studentenwerk —» Studierendenwerk
» Mitarbeitergesprach - Mitarbeitendengesprach

» Biirgerversammlung - Gemeindeversammlung

b. Functional designatons
» FiilRgdngerweg — Gehweq
» Wahlerverzeichnis - Wahlverzeichnis
» Anfangerkurs — Einstiegskurs
» Benutzerordnung - Nutzungsordnung
» Beratertatigkeit > Beratungstatigkeit
» Rednerpult > Redepult
» benutzerfreundlich > benutzungsfreundlich

» leserfreundlich — lesefreundlich
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c. Breaking down of compounds
» Birgermeisterkandidaten —

» Frauenarztpraxis -

d. Use of the gender star

» Zentrum fiir Lehrerbildung —

e. Abandonment of linguistic and stereotypical terms for certain sexes
» Karrierefrau -
Stereotype: The compound noun without an equivalent for men (,Karrieremann ) implies the attribution

of subjectively unusually independent, goal-driven behaviour of a woman.

» Muttersprache —
Stereotype: The primary childcare role and closer bond to the child is attributed to mothers. It is
not only the language of the mother, both parents have an equal influence on their child's language

development, it is therefore unnecessary to refer to a certain sex.

German generally does not gender adjectives as they have developed etymologically:

» freund-lich; kiinstler-isch, jurist-isch



USE OF THE GENDER STAR

In addition to gender-neutral versions, which “hides” genders, the University of Greifswald has decided
to use the gender star. This strategy of making gender visible also reflects the diversity of genders in
a non-hinary system. Gender-neutral versions cannot be used in all situations. This is where the gender
star comes into play. If articles are being used for the nouns, they are joined by a gender star. Articles that
accompany terms denoting persons are joined with a gender star: Taking ‘Studierende’ as an example (a
neutral form in plural that requires no gender markers), it becomes clear that a gender star is required when

used in a singular form.

Articles and forms of participle in the singular
» der Student - der*die Studierende
» der Lehrer — der*die Lehrende

» Ein Student beschwert sich. > Ein*e Studierende®*r beschwert sich.

Compound nouns
» Expertenrunde — Expert*innenrunde

» Zentrum fiir Lehrerbildung - Zentrum fiir Lehrer*innenbildung

further examples
» Kollege(n) > Kolleg*in(nen)
» Autor(en) - Autor*in(nen)

» Biirger - Biirger*in(nen)
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GENDER-SENSITIVE FORMS OF ADDRESS
INDIVIDUALS

If a person’s gender identity is known, they are addressed accordingly:

Sehr geehrte Frau...; Sehr geehrter Herr...; Sehr geehrt*

Since it is impossible to reliably deduce a gender identity from either a person’s name (e.g. gender-neutral
names, different usage depending on the language region or unknown names) or appearance, addressing
people personally by their first name can help you avoid blunders and awkward situations:

Guten Tag/ Hallo [Given Name(s) Surname]

Even if the gender identity is known, you can address non-binary persons this way, or, if known, using the

respective person’s desired form of address (e.g. with neopronouns such as ‘Dey’, ‘Xier/Sier’ or ‘they’).
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In order to honour and draw emphasis to female and non-binary gender identities in academic career paths,
we recommend that academic titles are gendered in both the extended and short forms. When addressing
persons in German, it is possible to choose between forms that differentiate the genders of the person

holding the position: der Professor, die Professorin, Professor*in.

» Sehr geehrte Frau Professor/Doktor
Historically, this form of address referred to the wife of a professor/doctor. However, female-specific
titles have now been established.

=

» An Prof. Dr. Schmidt (if it is known that the person being addressed is female)

=

» An Prof. Dr. Meyer ((if it is known that the person being addressed is non-binary)

=

When addressing persons, a clear reference is made to a specific person, which can and should be

made visible in a semantically congruent form, even in shortened forms

Degrees such as bachelor’s (B.A.) or master’s (M.A.), which are English terms that have been adopted
in by German, or the official Latin designations of doctoral degrees (doctor juris/mathematicae/medici-
nae/ philosophiae, including abbreviations Dr. jur/math./med./phil.), are not gendered. In everyday
correspondence and language (e.g. Prof. Dr. (no specific subject area) Schmidt (sie/ihr)), the titles
are usually being used in a German context, meaning that these short forms can also be supplemented

with the female ending and/or the gender star if gender is to be made visible (Prof.in Dr. phil Schmidt).



E-MAIL SIGNATURE

You can use an email signature to make it easier for other persons to address you and it provides a

safe space for you to convey your own gender identity:

[Vorname Nachname | (Pronomen)

[Vorname Nachname ] (Pronomen)

Teilen Sie mir gerne mit, wie ich Sie ansprechen kann.

oder

Wenn Sie mich ansprechen, verwenden Sie bitte das Pronomen sie/er/... oder Ich freue mich (iber geschlechts-

neutrale Anreden wie ..... Gerne kénnen Sie mir mitteilen, wie ich Sie ansprechen darf.

The use of email signatures and the gender-inclusive use of academic titles in abbreviated forms on

websites or similar are recommendations for gender-sensitive communication.
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If a group of persons with mixed or unknown genders is being addressed, gender-neutral forms and

expressions increase inclusivity:

Gender-neutral forms for addressing persons
»

Plural participles
»

Collective nouns
»

Indefinite pronouns

»

GATHERING GENDER INFORMATION FOR ADMINISTRATIVE/
STATISTIC PURPOSES

Gender identity is a particularly personal characteristic that is often associated with unwanted confron-
tation, obligations to reveal personal information and the unfortunately justified fear of judgement. Corre-
spondingly, when collecting data, those responsible should always provide the option ‘keine Angabe’
[prefer not to say].

When designing surveys, those responsible should consider whether the civil status or the gender identity
is necessary. Furthermore, it should be considered whether this piece of information is necessary for the
research project:

Is it a routine collection of data or will the details be processed further, i.e. is the data going to be used to
describe the sample or generalise the results, is the gender perspective central to the research interests and

to what extent/how differentiated does the survey require corresponding specification?



“The “civil status” is the legal status (as defined in family law) of an individual within the legal
system. |t encompasses data about birth, marriage, establishment of a civil partnership, and death, as well
as all related information pertaining to family law and the law on the use of names.” (Federal Ministry of the
Interior and Community 2024). This data is collected in the Personenstandsregister (Register of Civil Status)

and is relevant and binding for all legal matters, e.g. certificates, passports and national ID cards.

Consequently, the information stored under gender in the Register of Civil Status is relevant for
administrative purposes for determining this legally binding information in official contexts.
Persons whose sex or gender is not represented by the binary model have been able to provide their gender
in the form of a positive third gender entry ‘divers’ since the end of 2018 — until the Selbsthestim-
mungsgesetz - SBGG (Self-Determination Act) had been passend and entered into force in 2024,
this process, that referred to the Transsexuellengesetz (Transexuals Act), was linked to the submission of
examination reports and assessments and was therefore perceived to be very humiliating by many of those
affected. In addition to intersex and trans persons, non-binary persons in particular were faced with signifi-
cant obstacles. The Federal Constitutional Court ruled that significant portions of the Transexuals Act were in

fact unconstitutional and demonstrated their need for reform that has been realised in the form of the SBGG.

In addition, it is still possible to cross out the gender entry (provide no answer), although this
was previously criticised as being not inclusive or even humiliating as the only alternative to the entry
‘male’/'female’ (seeing it was only possible to choose between the binary model and ‘nothing’). However, in

a survey context, the option ‘prefer not to say’ is also understood as an opt-out answer.



Sex is a physical (bodily) component and gender is perceived at a social level, which is deter-
mined and variable according to social influence and the individually adopted gender role. This is
because gender roles are defined by the interplay between the social, cultural and economic organisational
elements of a society, but also by the legal, ethical and religious norms and values that apply within it.
Gender identity is therefore flexible and personal, providing a broad spectrum in which persons can define
their own position that may also change. Consequently, the collection of related data for adminis-
trative purposes is usually irrelevant as it is also very intimate. It can however be sensible to
collect such data for work purposes that are specifically tied to gender studies contexts. In such
circumstances, it is always necessary to provide an opt-out possibility so that persons do not feel forced to
reveal their gender identity and so that it does not seem that only persons who have revealed their gender

identity are able to take part in the survey.

A short explanation at the beginning of the questionnaire/survey can help to improve transparency for the
participants:

2.B. Die Erhebung dieser Information dient der Sicherstellung der Verallgemeinerbarkeit der Umfrageergeb-
nisse und Représentanz aller an der Umfrage Teilnehmenden. [The collection of this information aims to
ensure the survey results can be generalised and the representation of all of the persons who have taken

part in the survey.]

This information is also useful for the evaluation procedure and general writing about gender in order
to avoid binary notions of gender and exclusion as seen in examples such as “either gender”, “males or

females” or “ladies and gentlemen”.



USAGE AND CHALLEGES
Usage examples

Original version Gender-neutral version
Die Studenten legen ihre Die Studierenden legen Substantivised participle
Priifung ab. ihre Priifung ab.
. . _ Das stimmberechtigte S
Der Stimmberechtigte (bt sein o _ Gender-neutral designation
_ \Vitglied macht von seinem
Stimmrecht aus. _ for a person
Stimmrecht Gebrauch.
Wir suchen einen Fachmann Wir suchen eine Fachkraft o
. § Derivation
fir [...]. fur[...].
Der Verfasser des Textes ist \Wer den Text verfasst hat,
. . Gender-neutral pronoun
nicht bekannt. ist unbekannt.
Der Antragsteller muss das Der Antrag ist vollstdndig . ,
. § . Passive construction
Formular vollsténdig ausfiillen. auszufiillen.
) : Wenn Sie Praxiserfahrun-
Wir suchen einen erfahrenen ) _ .
. , gen haben, bewerben Sie | Paraphrase/ creative solution
Mitarbeiter. ) _
sich bei uns.
Challenges
Challenge Solution Example
Umlauts both options Anwalt — Anwalt"Anwaliin
Genitive both options Das Lehrangebot des Tutors [...].

— Das Lehrangebot des Tutors*der Tutorin
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GLOSSAR

Below you will find a list of words that are used particularly often in everyday university life, as well as cor-

responding recommendations for gender-sensitive versions in both a gender-neutral form and in a form that

integrates the gender star. In each of the examples, it should be considered whether a gender-neutral form

serves the required purpose.

For further or specific terms and derivations (e.g. Gasthorer*innen —> Gasthdrer*innenstatus), we recom-

mend you take a look at the chapter “Compound words” (page no. 10).

Absolvent

Adressat
Anfangerkurs
Ansprechpartner
Antragsteller

Arbeitgeber

Arbeitnehmer

Arzt

Singular

Adressierte Person

Ansprechperson
der*die Antragstellende

der*die Arbeitgebende

der*die Beschaftigte
der*die Angestellte

Plural

Zielgruppe

Ansprechpersonen
Antragstellende

Arbeitgebende

die Beschiftigten,
die Angestellten,
die Belegschaft,
das Personal



_ Use of the Gender star

Singular Plural

der*die Absolvent*in Absolvent*innen
der*die Adressat®in Adressat*innen
der*die Ansprechpartner®in Ansprechpartner*innen
der*die Antragsteller*innen Antragsteller*innen
der*die Arbeitgeber®in Arbeitgeber*innen
der*die Arbeitnehmer*in Arbeitnehmer*innen

der*die Arzt*Arztin,

der*die Arzt*in Arzt*innen



Beisitzer

Benutzerkonto

Benutzername

Benutzeroberflache/-rechte

Besucher
Betreuer
Bewerber
Biirger
Dekan
Doktorand
Dozent

Drittmittelgeber

Experten,
Expertenwissen
Fachmann,

Forscher
Gasthorer
Habilitand
Herausgeber

Hochschullehrer

Singular
der*die Beisitzende

Account, Konto

Anmeldename, Pseudonym,
Login-Name

Benutzungsoberflache/-rechte

der*die Betreuende

der*die Bewerbende

der*die Promovierende
Lehrperson

der*die Drittmittelgebende

Fachkraft

der*die Forschende
der*die Gasthorende
der*die Habilitierende

der*die Herausgebende

Plural

Beisitzende

Betreuende

(sich) Bewerbende

Promovierende
Lehrende, Dozierende,l

Drittmittelgebende

Fachpersonal, Expertise
Fachkundige aus dem E

Forschende
Gasthorende
Habilitierende

Herausgebende



- Use of the Gender star

Singular Plural
der*die Beisitzer*in Beisitzer*innen
der*die Besucher*in Besucher*innen
der*die Betreuer®in Betreuer*innen
der*die Bewerber*in Bewerber*innen
der*die Biirger*in Biirger*innen
der*die Dekan*in Dekan*innen
der*die Doktorand*in Doktrand*innen
ehrpersonen  der*die Dozent*in Dozent*innen
der*die Drittmittelgeber*in Drittmittelgeber*innen
:;r:ii?ﬁissen’ der*die Expert*in Expert*innen
der*die Forscher®in Forscher*innen
der*die Gasthorer*in Gasthdrer*innen
der*die Habilitand*in Habilitand*innen
der*die Herausgeber*in Herausgeber*innen

der*die Hochschullehrer*in Hochschullehrer*innen



Interviewer

Kandidat

Kollege
Kommilitone
Leiter

Mitarbeiter

Muttersprachler

Nutzer

Partner,
Kooperationspartner

Postdoktoranden

Promovenden, Doktoranden,
Promotionsstudenten

Professoren

Priifer

Redner, Rednerpult, Redner-
liste, Referent

Referent (Amtshezeichnung)

Singular

interviewende Person,
der*die Interviewende
der*die Kandidierende
(Wahlkontext)

die zu priifende Person
(Priifungskontext)

Teammitglied

der*die Mitstudierende

Plural

Interviewende

Kandidierende
(Wahlkontext)

die zu priifenden Perso
(Priifungskontext)

Teammitglieder

Mitstudierende

Unter Leitung von..., Leitung durch...

der*die Mitarbeitende,

der*die Beschiftigte

Person mit Erstsprache...,
Person, die ... als Erstsprache

spricht

Mitarbeitende, Person:
Beschaéftigte

Personen mit Erstpract
Personen, die als Ersts
chen

Nutzungs- (z.B. Nutzungsausweis)

Kooperation mit...

der*die Postdoc

Der*die Promovierende,

der*die Promotionsstudierende

der*die Priifende

der*die Vortragende

Postdocs

Promovierende,
Promotionsstudierende

Priifende

Redeliste, Redepult,
Referierende, Vortrage



- Verwendung des Gendersterns

Singular Plural
der*die Inhaber¥in, Inhaber*innen,
Lehrstuhlinhaber*in Lehrstuhlinhaber*innen

nen der*die Kandidat*in Kandidat*innen
der*die Kolleg*in Kolleg*innen
der*die Kommiliton*in Kommiliton*innen
der*die Leiter*in Leiter*innen

1! . . : ) : : :

! der*die Mitarbeiter®in Mitarbeiter*innen
e...,

prache... spre-

der*die Nutzer*in

der*die Partner®in,

der*die Kooperationspartner*in (Kooperations-)Partner*innen

der*die Postdoktorand®in Postdoktorand®*innen
| der*die Doktorand®in Doktorand*innen

der*die Professor®in Professor*innen

der*die Priifer*in Priifer*innen

der*die Redner*in, Referent*in, Redner*innen

nde

der*die Referent*in Referent*innen



Referent (Amtshezeichnung)

Rektor, Kanzler, Dekan

Stifter, Forderer
Student

Studieninteressent
Studienanfénger

Studienberater

Teilnehmer, Teilnehmerliste

Trainer
Tutor

Verantwortlicher

Verfasser

(Stell-)Vertreter

Vorsitzender

Wihler

Wissenschaftler

Singular

der*die Fordernde
der*die Studierende
der*die Studieninteressierte

der*die Erstimmatrikulierte

der*die Beratende

der*die Teilnehmende

Tutoriumsleitung

Plural

Fordernde, Stiftung
Studierende

Studieninteressierte

Neue Studierende,
Erstimmatrikulierte
Studienberatung,
Beratende
Teilnehmende,
Teilnahmeliste,

Liste der Teilnehmende
Trainingsleitung, Kurs-
oder Seminarleitung

Verantwortlich: ..., Verantwortung:..., in Verantwortung

verfasst von...

das (stell-)vertretende Mitglied

ggf. der*die Wahlende
(evtl. auch: der*die Wabhl-
berechtigte)

ggf. Vertretung, ggf. Um
gen maglich: Mitglieder
durch..., Vertretung fiir
ggf. ...hat den Vorsitz ir
die vorsitzenden Mitglie

Wahlende
(evtl. auch: Wahl-berec

ggf. auch Forschende u
wissenschaftliche Besc



- Use of the Gender star

von:...

formulierun-
vertreten

ine, Vorsitz:...,
der

htigte)

nd Lehrende,
haftigte,

Singular

der*die Referent*in

der*die Rektor*in, Kanzler¥in,

Dekan*in

der*die Stifter*in

der*die Student®in

der*die Studienanfdnger®in

der*die Studienberater®in

der*die Teilnehmer¥in

der*die Trainer¥in
der*die Tutor*in
Der*die Verantwortliche

Der*die Verfasser®in

der*die Vertreter®in

Der*die Vorsitzende

der*die Wahler*in

der*die Wissenschaftler*in

Plural

Referent*innen

Rektor*innen, Kanzler*innen,
Dekan*innen

Stifter*innen

Student®*innen

Studienanfanger®innen

Studienberater*innen

Teilnehmer*innen

Trainer*innen

Tutor*innen
Verantwortliche

die Verfasser*innen

Vertreter*innen

Vorsitzende

Waéhler*innen

Wissenschaftler*innen



GENDER-SENSITIVE LANGUAGE IN ENGLISH

GENERAL INFORMATION

In contrast to German, English nouns have no grammatical gender (via varying genders),

natural gender is usually expressed via the pronouns or the addition of female/male prior to the noun.

» Therefore, considerations as to where gender is to be made visible and decisive for the
context is of elementary importance (e.g. female scientists if referring specifically to women in
science, police officer instead of policeman if any member of the police is meant).

» The gender star is not required, instead the English language uses distinctive, explicit, or neutral
terms that are oriented towards the context or respective target group.

» Still, there are certain designations for professions and some idiomatic markers that imply a gener-

alised masculine form.

TERMS FOR ADDRESSING PERSONS

Many terms that describe the kind of work individuals do indicate an implicit gender specificity as a result
of the gender-inflected suffix -man; female gender markers for nouns (e.g. suffixes such as —ess, —enne,
—ette, —ine) are no longer considered constructive, but rather archaic and it is argued that their use has a

stereotypical effect (cf. Stefanowitsch/Middeke 2023; p. 316).

S CEL Gender neutral

spokesman spokesperson
chairman, chairwoman chairperson
freshmen first-year students, freshers
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Some collective terms also indicate gender specificity and can be used more inclusively through neutral

forms.
IS CEL Gender neutral
mankind humankind

guys (collective form of address with generic ' folks (neutral collective form of address)

masculine)

Ladies and Gentlemen Esteemed guests (formal), Dear Colleagues, members,

friends, attendees, ... (individual forms of address

depending on the event)

A number of job designations are neutral and can be specified by the addition of female/male:

sclentist, (scientific/ academic) staff, technician, engineer, teacher, rector

FORMS OF PERSONAL ADDRESS

The use of only two forms (Ladies and Gentlemen, men and women, etc.) and the address of women
according to their marital status (Mrs. (married woman) and Miss (young and/or unmarried woman, as with
‘Fraulein” in German)) was common practice in spoken and written English. However, they do not go beyond a
gender-binary, or outdated categorisation of forms of address and should thus be replaced by more inclusive

formulations (see table above). Ms. has now established itself as a neutral form for addressing women.

Correspondingly, the use of equally formal forms of address for all genders is an important aspect if
you wish to be inclusive and respectful: if a person is being addressed with a certain gender identity with
given name(s) and surname, the other person with another gender identity should also be addressed in the
same manner: If one person has a title and is addressed/introduced that way, all other persons should be
addressed with their title:

» For persons whose gender identity is unknown or those who identify as non-binary:

— We are delighted to welcome Alex/Jane/John Doe to this event.
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» For men who are known to identify as gender binary:
__)
» For women who are known to identify as gender binary:

—>

The pronouns (he/him, she/her, they/them) play an important role when it comes to gender-sensitive
language in English.

As a general rule, it is advisable not to deduce a person’s pronouns (for example, the first time you meet
them or if the pronouns are not known) from their clothing or name. Correspondingly, the use of the full
name or asking for their pronouns or communicating your own pronouns in a friendly, non-prejudice manner

can help (see section on the email signature).

In order to avoid the repetition of nouns, it is possible to use the neutral pronoun ‘one’ (German: ‘man’).
However, ‘one’ is predominantly used in more formal written settings, its use in oral English is considered

unusual or even obsolete.

» “One can pursue academic careers at any age.”

Whilst ‘they” was originally only used as the pronoun for the third person plural, thanks to frequent usage it
has now established itself in singular contexts for:
1. gender-neutral forms, e.g. referring to a generic person, whose gender identity is unknown or irrelevant
for the respective context.

» “If the student passes final exams, will be awarded a degree.”
2. avoiding discrimination when addressing persons, because a person’s name, clothing and other character-
istics do not allow us to reliably deduce their gender.

» " is the new intern at our office. start tomorrow.”
3. The pronouns “they/them” are also used in the singular by many persons outside of the binary spectrum as
their neutrality creates an opportunity for gender-conform forms of personal address. This usage is now has

become so common that ‘they/them’ is now also used as a neopronoun in German.



PLURAL FORMS

In order to avoid the choice of a pronoun in contexts in which there is no primary significance, and thus to e.g.

avoid stereotypes, it is also possible to use plural forms.
» “A professor usually holds his lectures while standing in front of the students.”

— "Protessors usually hold their lectures while standing in front of the students.”

PASSIVE VOICE

Passive forms can also be used to avoid pronouns, e.g. to avoid misgendering or to put emphasis on the
action instead of the acting person, depending on the importance to the context:
» “He announced the result promptly.” — [he result was announced promptly.

However, depending on the context and target group, passive forms can appear impersonal or unspecific.

E-MAIL SIGNATURE

You can use an email signature to make it easier for other persons to address you and it provides a safe space

for you to convey your own gender identity:
[Given Name(s) Surname] (pronouns)

[Given Name(s) Surname] (pronouns)

Please let me know how you would like me to address you.

or

When addressing me, please use the pronouns she/he/... or | welcome gender-neutral forms of address such

as .... Please let me know how you would like me to address you.

The use of email signatures and the gender-inclusive use of academic titles in abbreviated forms on

websites or similar are recommendations for gender-sensitive communication.
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